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BBMR Circular No.: 05-01

To: All Line Departmentaxid AgencyHeads

From: Director, Bureauof BudgetandManagementResearch

Subject: FiscalYear 2005 StaffingPatternsandBudgetAllotment Schedules

As you areaware,P.L. 27-106and 27-107,collectively, is the BudgetAct for FiscalYear
2005. Pursuantto ChapterIV Section28 ofP.L. 27-106,theBureauis to determinethe
amount required by each agency and department to implement a one-step salary
increment.As such,pleaseprovidestaffingpatternsusing the attachedform reflecting a
one-stepsalary incrementfor all eligible employeesby division/programand funding
source.

In addition, you are to submitRequestfor EstablishmentofAccount EOA and Budget
Allotment Schedule forms for each division/program not to exceed the amounts
appropriatedby the aforementionedlaws. Be advisedthat basedon recenttracking of
revenues,we will be imposing a 10% reserveon all GeneralFundallotments.As such,
departmentallotmentschedulesshould reflecta 10%reserve,personnelrequirementsfor
filled positions inclusive of a one-stepsalary incrementand only essentialoperational
costs.

Pleasesubmityourstaffingpatterns,EOAs andBudgetAllotment Schedulesno laterthan
end of day, Monday, October 11, 2004. Shouldyou haveany questions,pleasecontact
ouroffice at475-9412.

Thankyou for yourcooperation.

ARLOS P. BORDALLO
Acting

Attachment


