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BBMR CircularNo.: 05-06

Memorandum

To: All DepartmentandAgency Heads

From: Director,Bureauof BudgetandManagementResearch

Subject: Submissionof Travel Documents

TheBureauis requestingall departmentsandagenciesto reviewtheGovernor’sCircular
2003-015,which establishedthecriteriafor Travel AuthorizationTA requests.All TAs
mustadhereto thesecriteria.

In this regard,we are requestingall TAs be submittedto ouroffice at least 15 working
daysprior to thetravel datefor clearance.This required15-daywork day periodis
reasonableandwould facilitatetheprocessingofTAs at theBureauandatthe
Departmentof Administration.

Any TA not in compliancewill be subjectto immediatereturnunlessjustification is
provided.

Your cooperationis appreciated.

CARLOS P. BORDALLO
Acting


